	[bookmark: _GoBack]Parklands Primary School – Computing

	Topic: Spreadsheets
	Strand: Data
	Year 6

	

	What can I already do?  (Y5)
	
	ICT Units of Work
	
	Vocabulary

	· I can create forms to collect data.
· I can enter data accurately.
· I know how to check for and spot inaccurate data.
· I know how to use simple formulas 
· I can create graphs and charts from my spreadsheet.

	
	
In this unit pupils will become familiar with using Microsoft Excel spreadsheets, developing a range of skills that will allow them to use spreadsheets to solve a variety of different problems.

Pupils begin by exploring spreadsheets, becoming familiar with the different parts of a spreadsheet and using a simple SUM calculation to work out different number problems.

They will learn to sort data within their spreadsheet and to use their data to create simple graphs and charts.

Pupils will develop experience using different functions (pre stored formulae) such as AVERAGE, they will learn how to add and remove rows and columns from their spreadsheet and how this will affect their data.

They will create their own spreadsheets including their own formulae to solve real life problems.

They will check their data and spreadsheets for errors and be able to correct these.
	
	
Cell – each individual square of a spreadsheet is called a cell. Each cell has a unique name made up of the column letter and row number.
Data – the information you store in a spreadsheet
Column – the spreadsheet is split into columns, each column is one cell wide, a column groups the cells in blocks going from top to bottom. They are identified by a letter which is shown at the top of the column.
Rows – the spreadsheet is made up of rows, a row is a block of cells one cell tall and goes from left to right. Each row is identified by a number which goes down the left-hand side of the spreadsheet. 
Formula – a formula is a stored calculation that allows the spreadsheet to do the maths for you. 
Graph – you can use the spreadsheet to create a variety of mathematical graphs to explain your data
Chart – a picture created of your data for example a graph or a pie chart.
Filter – you can use the filter function to find data that matches a particular question for example all the pupils playing football.
Sort – you can use the sort function to order your data in a number of different ways for example in alphabetical order or from smallest to largest.
Function – a formula already stored by the spreadsheet software e.g. AVERAGE.



	What will I be able to do by the end of the unit?
	
	
	
	· 

	
· I can create data collection forms and enter the data from them accurately.
· I can check for inaccuracies in my data.
· I can use formulae confidently in my spreadsheet.
· I can choose what type of chart of graph is most suited to my data.
· I can sort and filter information.
· I know that changing my calculations and formulae will change my data.


	
	
	
	· 
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